Date:
NovaSage Incorporations (BVI) Limited


NovaSage Chambers, Wickham’s Cay II,
Road Town, Tortola, British Virgin Islands.
Dear Sirs
RE:
<Company Name>

Incorporated in the British Virgin Islands
Please be informed that the records and underlying documentation of the captioned company is currently kept at the following address:
<Address>  
Please be further informed that the records and underlying documentation of the captioned company is currently controlled and maintained by the following person(s): 
<Name of Person>  
We shall inform you in writing should there be any change(s) either to the above location and/or to the name of person(s) of the said records and underlying documentation within 14 days after the change(s).
Yours faithfully
	For and on behalf of
<Company Name>

	
	
	

	Authorized Signatory(ies)
	
	
	


